College Application Checklist

Print and use this checklist to keep track of your college application requirements, tasks and deadlines.

Application Checklist

Get the application

Make a note of the regular application deadline
Make a note of the early application deadline
Request high school transcript sent

Request midyear grade report sent

Find out if an admission test is required

Take an admission test, if required

Take other required or recommended tests (e.g., SAT Subject Tests, AP Exams, IB

exams)

Send admission-test scores

Send other test scores

Request recommendation letters

Send thank-you notes to recommendation writers
Draft initial essay

Proofread essay for spelling and grammar
Have two people read your essay

Revise your essay

Proofread your revision

Inteniew at college campus

Have an alumni interview

Send thank-you note to inteniewer(s)
Complete college application

Make copies of all application materials

Pay application fee

Sign and send application

Confirm receipt of application materials

Send additional material, if needed

Tell school counselor that you applied

Make a note of the priority financial aid deadline
Make a note of the regular financial aid deadline
Submit FAFSA

Submit PROFILE, if needed

OTHER TOPICS INGET IN

Your High School Record
Testing

Essays

Interviews

Making a Decision

Start a college search:
How close to home do
you want to be?
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STUDENT STORY

Applying to college was nerve-
racking

Arianis, college sophomore

BOOKS ON GETTING IN

Check your library or counselor’s
office for Get It Together for
College, The College Application
Essay and other College Board
books.

View college planning books

RELATED RESOURCES

College Applications: How to
Begin

Applying to College: Your
Counselor's Role
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Submit college aid form, if needed

Submit state aid form, if needed

Receive letter from office of admission

Receive financial aid award letter

Meet deadline to accept admission and send deposit

Accept financial aid offer

Notify the colleges you will not attend

Recommended

EXPERT Q&A

Where can you get ideas for the
application essay?

-

Marty O'Connell, Executive
Director, Colleges That Change
Lives

COLLEGE APPLICATIONS:
HOW TO BEGIN

Filling out college applications can
be a big job. Start with the right
mindset and get organized to make
tackling them easier.

Read article

COLLEGE ADMISSION
GLOSSARY: LEARN THE
LINGO

During the college application
process, you may come across
unfamiliar terms. This glossary
defines common phrases related to
applications and admission.

Read article

Tips for Preparing Your College
Application

How to Complete the FAFSA
Quick Guide: The Anatomy of the
College Application

20 Questions to Ask Your School
Counselor
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